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Retag Sows 
 
The retag import starts with filling out the Retag Import template.  
 

 
 
Column A - is the site code and is required; formatting can be found by going to Sow > Setup 

Producers/Sites/Barns > Search by site then use the Site Code Column. 
 
Column B - is the current sow tag ID and is required.  

Column C - is the date it is required and must be in the format of the example above. 

Column D - is the current alternate ID, enter if applicable this is not required.  

Column E - is the new sow ID and is required. 

Column F - is the new alternate ID, enter if applicable this is not required.  

Column G - is for any additional comments. 

Once you have your import file created, you are ready to import. Go to the sow menu and select Sheet Review. 
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Once the document is imported, click Search Unposted.  
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From the below screen, you will be able to see the import that has not yet been posted. Here you can see if the 
document has errors and use the detail button to view the imported rows.  
 
 

 
 

 

Once you have reviewed data and/or fixed any errors click Post. 
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After the sheet has been posted you can search other posted sheets or go back to sheet review and continue your data 
entry.  
 
 
Note: If you have errors in your data grid you can still Save and Post those that do not contain errors. You can then come 
back later to correct those errors. See Sheet Review. 


